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MARKETING OPPORTUNITIES TO NEW 
RESIDENTS 

Our License Office staff is happy to give out the 
new residents’ bags to those new to our community.  
Shout your business and get recognized early on!  
Bring your marketing materials to the License Office 
located at 1000 Warrenton Shoppes, #12.  Our staff 
will put them in the new residents’ bags for you.  
Start with at least 100 items and we’ll get going on 
shouting your business for you! 

UPCOMING CHAMBER EVENTS  

Wednesday, October 6th Noon Board of Directors Meeting—Warren County R-III Admin 

Monday, October 11th 11:45 am General Membership Meeting—Warrenton High School 

Wednesday, October 13th 9:30—11:30 am HR Forum—Scenic Regional Library 

DO YOU HAVE A JOB OR A “GIG” FOR 
A STUDENT THAT YOU CAN OFFER? 
 

Warrenton High School has a new website for 
employers to post their open positions and/or needs for 
help in an effort to assist our high school students to find 
employment.  Go to https://sites.google.com/
warrencor3.k12.mo.us/warriors-employer/home to post 
your position.  We’re excited to partner with our schools 
to make a better future for all our students in our 
community. 

BUSINESS SPOTLIGHT OF THE 
MONTH 

Turning Point 

At Turning Point Advocacy 
Services, our mission is to 
provide avenues to justice for 
survivors of violence and 
abuse, by providing safety, 
shelter, and stabilizing support 
and services, and to 
assist survivors and their 

children in learning to overcome the cycle of 
physical, sexual, mental, and emotional trauma 
they have experienced. Our core service area 
is Franklin, Gasconade, Lincoln, Montgomery, St. 
Charles, St. Louis, and Warren counties, but we 
respond to victim requests from across the region. 
Last year, more than 350 women and children 
participated in services provided including shelter, 
court advocacy, LIFE Advocacy, Counseling, 
Substance Abuse Recovery, and resource 
education. We are a 501c3, nonprofit organization 
relying on the support of individuals, businesses, 
the faith community, and grant funding to maintain 
our services. If you would like additional 
information about our work, want to get involved 
as a volunteer or potential board member, or 
make a donation, contact us at 636-456-1186.  If 
you are experiencing violence or abuse, we 
are here to help. Call our 24/7/365 hotline at 636-
456-1186. 

FRIENDS OF THE CHAMBER 
CertainTeed 

www.certainteed.com  

 

Amy Lombardo Insurance - Amy Lombardo 

www.myuhcagent.com/Amy.lombardo 
 

Warrenton Office Furniture  - Patsy Barteau 

www.warrentonofficefurniture.com 

 

Town & County Garage, Inc. 

www.townandcountygarage.com 
 

Better Health with Bridgette 

www.bridgeyourhealth.com 

 

 



WHAT TO DO WHEN YOU’RE COVERING FOR COLLEAGUES AND 
CAN’T KEEP UP 

 

The summer vacation season may be behind us, but the holidays are right around the corner. And soon enough 
your colleagues may be asking you to cover for them while they’re away. All of a sudden, you’re juggling not only 
your normal work but also someone else’s. That’s potentially more email, more tasks, more meetings, and more 
searching for answers to questions about items outside of your normal day-to-day. 

You want to help where you can and act like a team player. But sometimes it feels overwhelming. You can’t keep 
up on everything the way that you usually do. You don’t want to let your colleague down, and you don’t want to fall 
behind on your own work. 

This sense of overload can compound when you have multiple individuals out of the office or longer absences 
such as sick leave, sabbaticals, or maternity leave. What do you do when you have to carry the load of two or more 
people? Do you work crazy hours trying to do everything for everyone? Do you just give up and hope the fallout isn’t 
too bad when everyone gets back? Or is there an answer in between? 

As a time management coach, I believe the best option is the final one — finding an in-between solution where 
you keep up on the essentials but avoid putting the full weight of multiple jobs on your shoulders. These six 
strategies can help you strike that delicate balance. 

Accept reality. When someone asks you to cover their projects while they’re out, be aware of what you can 
reasonably do. You can’t do everything — and that’s OK. If you also have some time out of the office at the same 
time (for example, a business trip), you may not have the capacity to take on extra tasks. The same holds true if you 
have large important deadlines that correspond with the request to cover for a coworker. In cases like these, you 
may need to encourage them to find someone else. But if you do take on the extra workload, starting from the place 
of acceptance puts you in a position to not freak out when your responsibilities rise while colleagues are out. Your 
coworkers’ work will not get done to the same level as if they were in the office, and some of your work may also 
need to happen at a slower pace. Again, that’s OK. This natural and normal consequence of vacation time needs 
acknowledgment. And if your office tends to have consistently heavy vacation times during certain times of the year, 
factor that variance into planning milestones, before someone asks for your help. 

Ask for a plan. Your colleagues need to take the onus to do a clear handoff to you of responsibilities while 
they’re away. That may mean an email where they detail the status of projects, next steps, deadlines, and any key 
contacts, or you may have a meeting to communicate this information. Either way, it’s essential that you have clarity 
on what needs to be done, so you don’t have to figure out what to do while you’re handling the extra work. If 
appropriate, have them put your email on their out-of-office message so that others will proactively contact you 
about items you need to accomplish for others. 

Focus on deadlines. When you need to do multiple jobs at once, revert to survival mode. That means a radical 
focus on deadlines and what’s critical to accomplish that day or that week. If possible, have one consolidated list of 
your deadlines and those you need to meet for others. When you look over the week, think through how you will 
meet them. Because you have to juggle multiple people’s tasks, that may mean working further ahead than usual 
because there’s more of a chance of the unexpected happening or having multiple deadlines clustered together. On 
a daily basis, focus on the deadline items first. Other, less-urgent items likely will need to wait. 

Pause the nonurgent. If you have a massive increase in urgent work, you may need to suspend nonurgent 
work entirely, such as a project with no deadline, process improvement items, or networking meetings. You can 
focus on these items when your colleagues return to the office. But in the interim, it’s likely a good idea to delegate 
them, shelve them, or even suspend any meetings about them until more time opens up in your calendar. 

Limit extra work time. You may be tempted to spend some extra time in the office while your coworkers are 
out, but try not to overdo it. If you must work additional hours, pick a few times when you’ll come in early, stay late, 
or complete some work on the weekends. But don’t turn this time into working late every night and working all 
weekend long. Not only will you feel burned out and resentful but you will also lessen your productivity. Working too 
much and never taking a break decreases motivation and focus. 

Ask for help. Sometimes when you’re giving help, you also need to ask for it. See if a boss can cover a few 
responsibilities, if a coworker can take notes for you at meetings so that you don’t need to attend, if direct reports 
can take on more of the day-to-day tasks, or if you can get some contract or temp help. The temporary help can be 
of particular value for long absences, such as a medical leave. When you have colleagues out of the office for a 
month or more, it’s better to be up front with your boss about what you can or can’t do than to allow your or 
another’s work to significantly suffer. 

Helping colleagues while they’re out of the office will increase the workload. But with the right strategies, you can 
keep up on the basics of your work while also making sure their most critical tasks get done. 

~Elizabeth Grace Saunders 





EVENT DATES (see flyers) 

September 21st & 22nd Farmhouse Book Stacks—Scenic Regional Library 
September 25th Fall Festival & Car Show—Warrenton Downtown Association 

and the City of Warrenton 
September 25 Hunter Education Skills—City of Warrenton 
September 28th & 29th Little Lost Kitchen—Scenic Regional Library 
October 1st Golf Tournament—Holy Rosary 
October 2nd Railroad Days—City of Truesdale 
October 3rd Homecoming Parade—Warrenton High School 
October 9th Hunter Education Skills—City of Warrenton 
October 9th Birthday Party—Warrenton Aquatic Center 
October 13th Flu Clinic—Warren County Health Department 
October 20th Evening with Charlie Brennan—Warren County Historical 

Society 
October 21st Mammogram Van —Warren County Health Department 
October 27th Flu Clinic—Warren County Health Department 

 



 

 

 

 

United Way of Greater St. Louis kicked 
off its annual campaign on Tuesday, 
September 7th.  United Way serves over 
1,000,000 people annually either directly, 
or through one of its 164 member 
agencies.  Are you a Warrenton/Warren 
County based organization looking to 
improve your community and help it 
grow?  Partnership with United Way is a 
great way to do just that!  United Way 
helps over 1,200 regional companies in 
such areas as employee engagement 
and philanthropy, volunteering, and 
custom designed service projects.  To 
learn more, please contact Mike 
Macauley, United Way's West Region 
Director, at (636) 851-6804, or by email 
at 
michael.macauley@stl.unitedway.org.  Or
, visit the United Way homepage 
at www.helpingpeople.org.   

mailto:michael.macauley@stl.unitedway.org
http://www.helpingpeople.org/







